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	Job Evaluation Code
	002016



	Job Title
	Post Graduate Moderator/Tutor (PgDip/MSc in Practical Dermatology)

	School/Department/College
	School of Medicine

	Job Grade
	CLCONB

	Career Pathway
	Clinical Teaching and Scholarship



Organisation  

	Post Responsible To
	Programme lead for Postgraduate Diploma in Practical Dermatology

	Posts Responsible For
	N/A



Main function (one or two sentences)

	
To deliver defined aspects of the teaching and support of learning required for one or more Module(s)/Programme(s)/course(s). Tasks will include responding to queries and comments on the discussion forums, including moderating the discussion forums and contributing to the assessment of students, carrying out teaching-related administrative duties. Teaching contributions are within a framework of an agreed programme typically overseen by an academic member of staff.




Main Duties and Responsibilities (six to twelve bullet points including clinical duties where appropriate)

	
Teaching 

· Deliver teaching courses.  Includes communicating subject matter and encouraging critical discourse to develop rational thinking; observing and reacting to student interventions; responding to questions outside class times and to contingencies in course delivery

· Inspire postgraduate students, under the guidance of a mentor, to develop skills in assessment methods and in providing constructive feedback to students

· Facilitating and supporting learning via Learning Central discussion boards (Cardiff University VLE) and other collaborative tools including discussion and teaching of clinical cases

· Carry out pre-determined assessment for courses where required, including marking and providing written feedback; 

· Contribute as required to course evaluation, including facilitating student feedback; reflecting on own teaching delivery and the implementation of ideas for improving own performance.

· Engage with the university’s peer review of learning and teaching (PRLT) scheme

Scholarship

· Contribute to scholarship through interdisciplinary working with individuals and teams within, and external to, the wider university community

· Carry out other forms of scholarship including work associated with assessments (formative or summative, including providing constructive feedback to students)

Other

· Undergo personal and professional development that is appropriate to and which will enhance performance in the role

· Attend mandatory update/training sessions (face-to-face or online) provided for Moderators

· Carry out administrative duties as required by the role

· Any other duties not included above, but consistent with the role





Scope of Job (e.g. headcount of team, internal/external impact, budgetary control)

	
Teaching-related and administrative work is allocated by the Module Lead or Deputy and or Programme Director and various Committees and is within a clear and established programme with assistance and support.





Person Specification 

	Essential Criteria 

	Qualifications and Education
1. A primary medical qualification (e.g. MB BCH), Membership/Fellowship of a Medical Royal College or equivalent and General Medical Council registered

Knowledge, Skills and Experience
2. Holding or able to work towards Associate Fellowship of the Higher Education Academy or equivalent qualification/recognition

3. Teaching experience at undergraduate/postgraduate level 

4. Demonstrate specialist knowledge within academic subject area

5. Proven ability to work without close supervision 
  
Pastoral, Communication and Team Working
6. Excellent communication and IT skills with the ability to present complex conceptual ideas clearly and confidently to others using high-level skills and a range of media, with ability to give clear and considered feedback to students.  

7. The ability to provide appropriate academic support to students, appreciate the needs of individual students and their circumstances

8. Proven ability to demonstrate creativity, innovation and team-working within specified work environment  


	Desirable Criteria

	

1. Evidence of collaborations with relevant organisations / industry.

2. Proven ability to adapt to the changing requirements of the Higher Education and Healthcare communities.
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