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	Job Evaluation Code
	7385



	Job Title
	Research Assistant (WCPP)

	School/Department/College
	CARBS/WCPP/AHSS

	Job Grade
	5

	Career Pathway
	Academic



Organisation Chart 
	Post Responsible To
	Senior Research Fellow

	Posts Responsible For
	




Main function 
	
To act as the Wales Centre for Public Policy’s embedded impact researcher (see additional information). You will support colleagues in helping them to assess the impact of projects within the Centre. You will also contribute to research on evidence-informed policy-making by carrying out work that leads to high-quality academic outputs and practical advice to improve our methods of mobilising evidence to support policy-making. 



	· To act as the Centre’s embedded impact researcher on a sample of Welsh Government and public services projects. The role will include developing theories of change, conducting stakeholder mapping, organising and conducting interviews, and running reflection sessions on completion of projects.  
· To conduct research to assess the impact of the Centre’s work and identify how it can make improvements in this area.
· To manage, undertake and disseminate research to improve understanding of evidence-informed policy-making including reviewing existing literature, scoping new projects, data collection (e.g., interviews), and drafting outputs.
· To actively participate in the Centre’s research team by communicating and presenting research at meetings, through publications and other recognised avenues as appropriate, ensuring information is communicated to internal and external partners, 
· To analyse and communicate complex ideas, concepts and data using appropriate methods and packages.
· To contribute to the development and design of new research projects in the Centre.
· To provide general support and guidance in research activities to members of the research team across all projects.
· To support the organisation of events including panels at Conferences and internal meetings.
· To contribute to the dissemination of research through conventional and social media including the Centre’s website and blogs.
· To maintain and update area of specialist knowledge, researching and critically appraising relevant literature within the area.
· To contribute and support research funding bids as required.
Other
· To participate in School administration and activities to promote the School and its work to the wider University and the outside world.
· To engage in personal and professional development which will enhance performance.
· To ensure that an understanding of the importance of confidentiality is applied when undertaking all duties.
· To abide by the University policies on Health and Safety and Equality and Diversity. 
· Any other duties not included above, but consistent with the role.




Person Specification 
	Essential Criteria 

	
Qualifications and Education
1. A degree in a relevant discipline (e.g., social sciences including politics, economics, sociology, public policy etc.) or equivalent experience.
Knowledge, Skills and Experience
2. Knowledge of appropriate research methods and techniques.
3. Proven ability to analyse complex information and data and to summarise appropriately.
4. Strong organisational skills and the confidence and ability to ensure that projects are delivered on time. 
5. Interest in and knowledge of evidence and policy: e.g., impact, knowledge mobilisation, policy-making.
6. Knowledge and understanding of competitive research funding to be able to develop applications to funding bodies. 
Communication and Team Working
7. Demonstrable ability to communicate effectively with academic or other audiences. 
8. Excellent team-working skills as you will be working in collaboration with senior researchers.
Other
9. Demonstrable ability to work creatively and innovatively.


	Desirable Criteria

	
10. Postgraduate degree at PhD level in a related subject area.
11. Experience of managing, conducting and/or using research in the public sector, research organisations, think tanks or similar settings. 
12. Proven ability to work without close supervision and prioritise tasks appropriately.





Additional Information
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