Job Purpose

	The Welsh-medium Skills Tutor will support the Academi Gymraeg and teams across the institution to develop and deliver a Welsh-medium programme that supports student experience and student progression throughout their university journey. 
The role comprises two elements:
1. Welsh Language Skills Programme (0.7 FTE)
Develop and deliver a skills programme tailored to meet student needs and support students’ Welsh language academic skills development. The postholder will work in partnership with relevant teams across the institution, including the Academi Gymraeg, Student Futures (specifically Academic Skills and Advice and Guidance), and academic Schools. 
2. Welsh Language Skills Certificate (0.3 FTE)
Develop, deliver, teach and evaluate the Language Skills Certificate programme within the University. The work will align closely with the aims and requirements of the Coleg Cymraeg Cenedlaethol Language Skills Certificate. The postholder will collaborate with the Coleg Cymraeg Branch Officer to implement the Certificate at Cardiff University and will participate in a network of Language Tutors across other Higher Education institutions.




Job Description

	Duties and Responsibilities 

· Plan, develop and deliver a skills programme including face-to-face activities, online provision and digital resources through the medium of Welsh, tailored to student needs and supporting linguistic development and broader Welsh language skills development. This includes supporting students studying through the medium of Welsh and bilingually, along with students transitioning to English-medium study having previously studied in Welsh. 
· Collaborate with teams across the institution to ensure effective delivery of skills provision, taking responsibility for reviewing, developing and implementing the programme based on input from key stakeholders. 
· Inspire undergraduate and postgraduate students to develop skills through learning and teaching activities, including training, advice and providing constructive feedback. 
· Build networks across the University to support and collaborate with academic staff to embed Welsh language skills in the curriculum. Respond to feedback and needs, using evidence and creativity to develop provision. 
· Examine University and sector-wide data, evidence and relevant research to analyse issues relating to Welsh-medium skills development and prepare appropriate reports to inform decision-making and developments. 
· Design and deliver teaching sessions and programmes and contribute to the development of the Welsh Language Skills Certificate, including selecting appropriate teaching materials and providing specialist language training tailored to student needs. 
· Undertake administration duties associated with the Welsh Language Skills Certificate and work with the Coleg Cymraeg Branch Officer and Dean of Welsh to ensure successful implementation. 
· Review student progress, including undergraduate and postgraduate students, and consult with external stakeholders, adapting the Welsh-medium skills programme where necessary to respond to student needs. 
· Contribute to scholarship in the field by participating in conferences, seminars and other academic and professional forums to disseminate findings and good practice. 
· Contribute to relevant Welsh-language and wider skills networks to achieve objectives and to develop Welsh-medium and bilingual provision as an integrated part of student experience. 
· Undertake appropriate personal and professional development to enhance performance in the role. 
Specific Duties
· Support and contribute to a programme of engagement activities, events and relevant meetings, including Open Days, Student Fairs and similar events, to raise the profile of the Welsh language within the institution. This may occasionally include working on Saturdays. 
General Duties
· Maintain confidentiality in all aspects of the role. 
· Comply with University policies relating to Health and Safety and Equality and Diversity.  
· Undertake any other duties appropriate to the role.



Person Specification

	Essential Criteria

	
Qualifications and Education
1. Degree/NVQ Level 4 or equivalent experience, or membership of an appropriate professional body, together with a willingness to undertake training and continuing professional development. 

Knowledge, Skills and Experience
2. Fluent in Welsh, both written and spoken. 
3. Experience of teaching at undergraduate or postgraduate level, and/or experience in the primary, secondary sector or Welsh for Adults, including the delivery of language sessions. 
4. Understanding of Welsh-language issues in Higher Education and awareness of strategies to promote Welsh  to support and enhance student experience. 
5. Ability to design, develop and deliver teaching programmes for face-to-face and online learning, and to create learning resources for digital platforms and the virtual learning environment, while continuously monitoring provision and making appropriate improvements. 
6. Experience of teamwork and collaboration with a range of stakeholders and networks to contribute to activities, including teaching and training, to meet objectives and respond to needs and challenges. 

Customer Service, Communication and Teamwork
7. Excellent bilingual communication skills with the ability to explain complex ideas clearly and confidently and promote the service using high-level skills across a range of media. 
8. Ability to provide appropriate support and advice to students and acknowledge individual student needs and circumstances, including advice on language skills development. 


Planning, Analysis and Problem Solving
9. Evidence of problem-solving ability using data, innovation and creativity; identifying challenges, responding effectively and providing solutions that meet key stakeholder needs. 
10. Strong administrative and organisational skills, including the ability to work independently to meet deadlines, plan and prioritise workloads, and monitor progress. 

	Desirable Criteria 

	
11. Experience of working within Higher Education and/or Welsh-medium education. 
12. Evidence of developing and participating in internal and external networks and using them to enhance teaching activities. 
13. Basic understanding of behaviour change principles, the psychology of bilingualism, and language planning




Additional Information
	
This post is funded through dedicated funding for Welsh-medium provision. 
The Language Skills Certificate element is funded by the Coleg Cymraeg Cenedlaethol.




