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	Job Evaluation Code
	000010



	Job Title
	Head of Management Reporting & Analysis

	School/Department/College
	Finance

	Job Grade
	7

	Career Pathway
	MPSS



Organisation Structure 
	
Insert Org Chart if available

	Post Responsible To
	Head of Strategic Financial Planning

	Posts Responsible For
	



Job Purpose
	The Head of Management Reporting and Analysis provides strategic leadership for the development, integrity and effective use of management information across the University. 

The role is responsible for ensuring that complex financial and nonfinancial data is transformed into high quality, timely and insightful reporting and analysis that supports institutional strategy, executive decision making and regulatory accountability. 

Acting as a trusted advisor to senior leaders, the postholder shapes the organisation’s approach to performance monitoring, forecasting and evidence‑based planning, while driving continuous improvement in reporting frameworks, data governance and analytical capability. 

Through leadership of specialist teams and close partnership with academic and professional services, the role ensures that management information is robust, coherent and actively used to improve performance, value for money and long‑term sustainability.




Duties and Responsibilities
	
Key Duties
· Provide professional advice and guidance on Finance processes and procedures to internal and external customers that will have institution wide impacts, advising on the impact of Finance on strategic developments and plans
· Take responsibility for resolving issues independently within Finance where they fall within set role objectives, using judgement and creativity to suggest the most appropriate course of action and ensuring complex and conceptual issues and solutions are understood by the audience
· Plan and deliver projects that have a Finance/University wide impact, managing the operation of project teams as needed, planning, organising and delegating work, monitoring progress and intervening as required
· Investigate and analysis specific issues within Finance, creating recommendation reports, supported by advances within Finance 
· Ensure that the provision of Finance is delivered to the institution, proactively changing the delivery according to customer requirements, contributing to the development of institution wide standards within Finance
· Establish relationships with key contacts to ensure role objectives are meet, developing appropriate communication links with the University’s Schools/Directorates and outside bodies as required
· Create specific working groups from colleagues across the University to achieve Finance objectives
· Develop and deliver training within Finance
· Undertake a variety of administrative duties to support the department
· Instruct and guide other employees across the University within Finance

General Duties
· Ensure that an understanding of the importance of confidentiality is applied when undertaking all duties
· Abide by University policies on Health and Safety and Equality and Diversity
· Perform other duties occasionally which are not included above, but which will be consistent with the role




Person Specification 
	Essential Criteria (maximum of 10)

	
Qualifications and Education
1. Accounting Qualification
Knowledge, Skills and Experience
2. Substantial experience of Management Reporting working within Finance
3. Able to demonstrate expert professional knowledge with regard to Financial data – mining and presentation, to be recognised as an authority in the field
4. Proven experience in developing new processes and procedures

Customer Service, Communication and Team Working

5. Able to influence senior decisions within specialist discipline that have a strategic impact
6. Evidence of ability to explore customers’ needs, adapt the service, and set customer expectations
7. Proven ability to develop networks in order to contribute to long term developments

Planning, Analysis and Problem solving

8. Evidence of ability to research and solve expansive problems using initiative and creativity; identify and propose both practical and innovative solution 
9. Evidence of demonstrable knowledge of key advances within specialist discipline
10. Evidence of ability to undertake and deliver specific projects and supervise short term project teams


	Desirable Criteria (if appropriate)

	
11. Experience of working as a Finance Business Partner
12. Experience of working in a Higher Education environment
13. Fluency in Welsh, written and oral



Additional Information
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