Job Description  

	Main function




To support the advancement of student clinical competency through the delivery of high-quality teaching and assessment at undergraduate and postgraduate level and contribute to the development, delivery, and evaluation of modules/programmes by providing excellent student experience.    
To supervise students and to carry out administrative duties within the work area, as required.  
To pursue excellence in teaching and to inspire others to do the same.
Duties and Responsibilities
Key Duties
1. Undertake teaching, at undergraduate/postgraduate level, such as preparing and delivering informal tutorials, group work and supervising students undertaking clinical work e.g. supervising students in Primary Care, Contact Lens clinics, Binocular Vision, Low Vision, Dispensing and Special Assessment.  This includes identifying learning objectives and selecting appropriate curricula; selecting teaching methods, resources and reading; determining, contributing to the design and producing study material; planning course delivery and planning for contingencies such as slower/faster progress than anticipated.
1. Participate actively as a member of a teaching team, if required, providing support to colleagues, and if required contributing to module design, assessment procedures, accreditation of courses and quality control processes; working with colleagues to identify the learning needs of students and define appropriate learning objectives.
1. Deliver tutorials and group work, if required, which includes preparing teaching material, communicating subject matter and encouraging critical discourse to develop rational thinking; observing and reacting to student interventions; responding to questions outside class times and to contingencies in course delivery.
1. Carry out student assessments, including assisting setting and marking of assignments, providing written/oral feedback and providing final assessments of students.
1. In conjunction with colleagues, carry out course evaluation, including facilitating student feedback; reflecting on own teaching design and delivery and implementing ideas for improving teaching delivery and own performance.
1. Act as a point of contact for both academic and pastoral student queries, signposting and referring students to relevant advice and support services. This may be in the capacity of a formal Personal Tutor, or as member of a module delivery team, if required.  
1. Carry out teaching related administrative duties as required, dealing promptly with reactive requests, such as those relating to teaching, supervising students and administrative tasks or actions from committees and working groups.
1. Take professional responsibility for patient care, including further investigation and appropriate patient management and referral where necessary.
Other
1. Attend and participate in the School committees and represent the School, if required.
1. Undertake continuous professional development activities agreed with line manager and through supporting activities such as probation or annual PDR (performance development review).
1. Participate in School administration and activities to promote the School and its work to the wider University and the outside world.
1. To ensure compliance with legal duties and regulatory requirements in respect of Equality and Diversity, Data Protection, Copyright and Licensing, Security, Financial and other University policies, procedures, codes and standards, as appropriate.
1. To take care for the health and safety of yourself and of other persons who may be affected by your act(s) or omissions at work in accordance with the Health and Safety at Work Act 1974, EU/UK Directives and the University’s Safety, Health and Environment Policies and Procedures and to cooperate with the University on any legal duties placed in it as the employer.
1. Ensure that an understanding of the importance of confidentiality is applied, when undertaking all duties.
1. You may be asked to perform other duties, which are not included above, but which will be consistent with the role.

IMPORTANT NOTE: When submitting your supporting statement, you must provide evidence as to how you meet each of the essential (and desirable if applicable) criteria below. We suggest that you do so by using each of the criteria as sub-headings, providing written evidence of your relevant skills underneath. Before uploading this attachment, please ensure that you include within the filename.
Person Specification
Essential Criteria

Qualifications and Education 
1. An degree in Optometry.  Staff required to work in patient facing clinics, will require current GOC registration. You will be expected to maintain GOC registration, and to practice as an Optometrist in patient facing clinics at Cardiff University with NHS patients, register with a relevant NHS Health Board.
1. Evidence of the ability to provide a definitive source of expertise in the area of Optometry, Contact Lenses or Dispensing and to demonstrate continuous specialist development. 
Knowledge, Skills and Experience  
1. Experience of providing training or instruction in an optometric environment to practice staff, learning in practice/student optometrists. 
1. Effective proven organisational skills and ability to effectively manage and prioritise own workload alongside a flexible and adaptable approach to work.
1. Ability to deal with reactive requests on a regular/daily basis, such as those relating to teaching, supervising students and administrative tasks.

Pastoral, Communication and Team Working.  
1. A dependable individual, who is pro-active, adaptable, with excellent teamworking and communication skills, along with a willingness to contribute positively to the teaching of the School.  Evidence of the ability to present complex information clearly and confidently to others using a range of media.
1. The ability to provide appropriate pastoral support to students, appreciate the needs of individual students and their circumstances and, if required, to act as a personal tutor.
1. Effective proven verbal and written communications skills. 

1. Ability to work collaboratively within a teaching team.


Desirable Criteria


0.  Welsh-language proficiency.
 
0. A PhD in a related subject area or relevant industrial experience.  

0. Postgraduate Certificate in University Teaching and Learning or equivalent qualification or experience.

0. The ability to provide appropriate pastoral support to students, appreciate the needs of individual students and their circumstances and to act as a personal tutor.
Additional information 
DBS check will be undertaken

Staff required to work in patient-facing clinics, will require current GOC registration. You will be expected to maintain GOC registration, and in order to practice as an Optometrist/DO/CLO in patient facing clinics at Cardiff University with NHS patients, register with a relevant NHS Health Board.


