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	Job Evaluation Code
	



	
Job Title
	Conservation and Heritage Science Assistant

	School/Department/College
	SHARE / Archaeology and Conservation / AHSS

	Job Grade
	5

	Career Pathway
	Research 



	Post Responsible To
	Nicola Emmerson

	Posts Responsible For
	



Main function (one or two sentences)
	
To contribute to research within the AHRC Research Infrastructure for Conservation and Heritage Science (RICHeS) programme, carrying out supporting work that helps lead to the publishing of high-quality research. To pursue excellence in research and to inspire others to do the same. 




Main Duties and Responsibilities (six to twelve bullet points including clinical duties where appropriate)
	· To undertake conservation and heritage science research activities, e.g. by planning, preparing, setting up, conducting and recording the outcome of experiments, instrumental analyses, digitisation, field work, desktop research and questionnaires.
· Actively participate within the local and national RICHeS cohort, communicating and presenting research at meetings, through publications, presentations, social media and other recognised avenues as appropriate, ensuring information is communicated to internal and external partners.
· To contribute and support research publications and presentations as required.
· To contribute and support research funding bids as required, including applications to the RICHeS Access Fund.
· To analyse and communicate complex ideas, concepts and data using appropriate methods and packages.
· To resolve issues and liaise with colleagues and external partners to ensure accurate and timely reporting.
· To provide support in research activities for external partners in the RICHeS programme and provide guidance to other members of staff within the research team.
· To maintain and update conservation and heritage science knowledge, researching and critically appraising relevant literature within the area.

Other
· To participate in School administration and activities to promote the School and its work to the wider University and the outside world.
· To undergo personal and professional development that is appropriate to and which will enhance performance.
· To ensure that an understanding of the importance of confidentiality is applied when undertaking all duties.
· To abide by the University policies on Health and Safety and Equality and Diversity and to develop Health and Safety protocols where appropriate.
· Any other duties not included above, but consistent with the role.





Person Specification 
	Essential Criteria (maximum of 10)

	
Qualifications and Education
1. A degree in a relevant discipline, or equivalent experience.

Knowledge, Skills and Experience
2. Knowledge of the materials encountered in archaeological and wider heritage contexts and of research methods and techniques used within conservation and heritage science, particularly instrumental analysis and digital recording.

3. Proven ability to conduct instrumental analysis (including Fourier transform infrared spectroscopy, Raman spectroscopy, X-ray fluorescence spectroscopy and scanning electron microscopy) and to interpret the data outputs from these techniques. 

4. Experience of digital recording (including microscopy, structured light scanning or laser scanning, photogrammetry and reflectance transformation imaging).

5. Proven ability to analyse complex information and summarise appropriately in professional reports.

6. Proven ability to use statistical and data processing software to handle large datasets.

7. Experience of writing risk assessments and designing standard operating procedures.

8. Ability to demonstrate the capability and drive to succeed in securing research funding.

Communication and Team Working
9. Proven communication skills, including presentation to various audiences.

10. Proven ability to work as part of a team and on own initiative, able to plan, organise and set priorities for own work appropriately and to plan and manage small projects.




Other


	Desirable Criteria (if appropriate)

	
1. Postgraduate degree at PhD level (or nearing completion / submission) in a related subject area or relevant industrial experience.

2. Membership of relevant professional bodies, e.g. Institute of Conservation.

3. Evidence of collaborations with external stakeholders in heritage or more widely.

4. Proven ability to work without close supervision.
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