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	Job Evaluation Code
	2128



	Job Title
	Research Assistant

	School/Department/College
	MEDIC / DCAGE / BLS

	Job Grade
	5

	Career Pathway
	Research




Organisation Chart 
	
Insert Org Chart if available




	Post Responsible To
	Dr Lisa Spary / Abigail MacArthur

	Posts Responsible For
	Researcher liaison and consenting patients for Wales Cancer Biobank




Job Purpose 
	
To contribute to research within biobanking of human samples for research, carrying out supporting work that helps lead to the publishing of high-quality research. To pursue excellence in research and to inspire others to do the same. 





Main Duties and Responsibilities 
	Research 
· To undertake research, e.g. by planning, preparing, setting up, conducting and recording the outcome of desktop research and/or patient related questionnaires
· Actively participate within the group, communicating and presenting the project at meetings, and other recognised avenues as appropriate, ensuring information is communicated to internal and external partners
· To contribute to research publications and presentations as required
· To analyse and communicate complex ideas, concepts and data using appropriate methods and packages
· To resolve issues and support senior colleagues in devising procedures required to ensure accurate and timely reporting
· To generate research output and contribute to the development of independent and original ideas as appropriate
· To assist with management of applications from researchers requesting samples from WCB including ensuring tracking systems are up to date
· To provide support in research activities and provide guidance to junior members of staff within the team
· To maintain an up to date area of specialist knowledge, researching and critically appraising relevant literature to maintain an understanding of policies, procedures and legislation involving the collection of biological samples for research including laboratory protocols, the Human Tissue Act, GCP, NMC code of practice, IATA and DHL transport legislation
· To work with cancer researchers to identify biosample requirements and support projects from application to completion
· To identify suitable patients and obtain appropriate informed consent, either in clinics or on the ward, for tissue and blood donation to the biobank; to follow up patients throughout treatment to collect data and further samples, including taking and processing blood samples
· Liaise with other healthcare professionals including the project lead, surgeons, specialist nurses, ward, theatre and laboratory staff to facilitate sample collection
· Input relevant patient data on to ISCO and WCB databases and maintain paper records; extract treatment and follow up data from patient notes
· Regularly attend and become an active member of various oncology MDT meetings
· Maintain the visibility and raise awareness of the WCB project, and the research it supports, within Cardiff
 
Other
· To undergo personal and professional development that is appropriate to and which will enhance performance
· To participate in School administration and activities to promote the School and its work to the wider University and the outside world
· Any other duties not included above, but consistent with the role





Person Specification 
	Essential Criteria

	
Qualifications and Education

1. A degree in a relevant discipline, or equivalent experience

Knowledge, Skills and Experience

2. Knowledge of research methods and techniques within clinical biobanking, including research ethics and regulatory requirements
3. Proven ability to analyse complex information and summarise appropriately
4. Knowledge and understanding of competitive research funding to be able to develop applications to funding bodies
5. Experience of working with confidential data
6. Experience of working with research participants

Communication and Team Working

7. Proven communication skills, including presentation to various audiences
8. Excellent organisational and team-working skills

Other

9. Proven ability to demonstrate creativity, innovation and excellent team-working skills without close supervision


	Desirable Criteria

	
10. Evidence of venepuncture training
11. PhD in a relevant discipline
12. Relevant professional qualification(s). 
13. Proven ability to adapt to the changing requirements of the Higher Education community. 





Additional Information
	
How we will support you in performing in this role -

There are some things that you must have before you can start this role (see ‘Essential Criteria’), but other things can be developed either through training, or just by general on-the-job experience.  We want to support and develop you once you have started in the role using a combination of the following to get the best out of you:

1.    Regular one-to-ones with your manager
2.    An experienced and supportive team around you
3.    Supporting you through job-relevant training and development that you may require
4.    A mentoring scheme


IMPORTANT: Evidencing Criteria

It is School of Medicine's policy to use the person specification as a key tool for short-listing. Candidates should evidence that they meet ALL of the essential criteria as well as, where relevant, the desirable. As part of the application process you will be asked to provide this evidence via a supporting statement.

Please ensure when submitting this document / attaching it to your application profile you name it with the vacancy reference number, in this instance for this post, xxxxx.

If candidates do not provide written evidence of meeting all of the essential criteria then their application will not be progressed. The School of Medicine welcome the submission of CVs to accompany evidence of the job-based criteria.
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