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	Job Evaluation Code
	1116



	Job Title
	Nursery Nurse (University Sector)

	School/Department/College
	Campus Services – Little Scholars Nursery

	Job Grade
	2

	Career Pathway
	Operational Services



Organisation Structure 
	Post Responsible To
	Nursery Manager



Job Purpose
	To carry out general nursery duties for children aged 10 weeks to 5 years.



Duties and Responsibilities
	
Key Duties
1. To supervise and care for children.
2. To participate in a key worker scheme.
3. To provide effective liaison with parents.
4. To set up nursery equipment, sterilise baby equipment and carry out general cleaning duties to maintain appropriate levels of hygiene.
5. To carry out laundry duties. 
6. To keep records, including development books.
7. To report any matters regarding the smooth running of the nursery to the Day Care Management.
8. To administer first aid as required.
9. To attend and actively participate in all basic training as identified in the Training Matrix.
10. To abide by university policies on Health & Safety.
11. To ensure compliance with legal and regulatory requirements in respect of equality and diversity, data protection, copyright and licensing, security, health, safety, environment and wellbeing, financial and other University policies, procedures and codes as appropriate.
12. You may be asked to perform other duties occasionally which are not included above, but which will be consistent with the role.
The role will require a flexible approach to working hours and is 5 days out of 7 (pro rata for part time staff).



Person Specification 
	Essential Criteria (maximum of 10)

	1. BTEC, NNEB, CACHE Diploma in Child Care or NVQ Level 3 in Child Care or equivalent.
2. Experience in the field of childcare.
3. Proven ability to work unsupervised demonstrating initiative.
4. Experience of communicating information both orally and in writing, to a wide range of people whilst demonstrating attention to detail and high levels of interpersonal skills.
5. Experience of working in a customer focussed environment with an ability to respond to customer needs, including children and parents, in a polite and courteous manner adapting to their requirements accordingly.
6. Experience of working well as an effective team member.
7. Proven ability to follow instructions and procedures demonstrating good organisational skills.
8. Paediatric First Aid Certificate or the willingness to attain one when appointed.
9. Evidence of I.T. skills including the use of Internet, Email and Microsoft Word and Excel.

	Desirable Criteria (if appropriate)

	1. Ideally the successful candidate should be able to communicate in Welsh or have a willingness to learn.



Additional Information
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