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	Job Evaluation Code
	2122



	Job Title
	Part-time Teacher in Community Teaching

	School/Directorate
	Lifelong Learning

	Job Grade
	6

	Career Pathway
	Teaching and Scholarship



Organisation Structure 
	
Insert Org Chart if available

	Post Responsible To
	Dr Sara Jones

	Posts Responsible For
	N/A




Job Purpose
	
Part-time Teacher in Community Teaching

The Division of Lifelong Learning invites applications from suitably qualified individuals to teach the following.

Community outreach teaching in Social Studies, Humanities, Science and Languages (to be taught during academic year 2026/7).  We are particularly interested in candidates who are able to teach in courses such as:

· Psychology
· Media or journalism and/or Creative Writing (especially in the context of English as an additional language)
· Health and Social Care
· Child Development

This post is offered, subject to probation, on an hourly-paid, fixed term basis until 31st July 2027, subject to demand. Applicants will support the Reaching Wider offer, delivering taster sessions in the community and 12-hour, non-accredited modules.
 
The modules are part of Cardiff University’s Widening Participation strategy to encourage adult learners to progress to the Pathway to a Degree programme for adult learners in a higher education environment. Courses are taught during the daytimes as well as evenings and students do not need prior qualifications to attend. Students are drawn from the general public and attend for personal development, to prepare for their degree, and to increase their knowledge.











Duties and Responsibilities
	Main Function of Post

You will design, prepare, and deliver a non-accredited modules, including preparing, supervising and marking assessments.  

Job Description
· To deliver teaching courses.  This may include preparing teaching material, communicating subject matter and encouraging critical discourse to develop rational thinking; observing and reacting to student interventions; responding to questions outside class times and to contingencies in course delivery.
· To carry out assessment for courses. This may include designing assessment instruments and, as required, criteria; marking assessments, ensuring adequate moderation; providing written/oral feedback; contributing to the assessment of student circumstances in relation to the assessment; and collating and providing final assessments of students.
· To carry out course evaluation, including facilitating student feedback; reflecting on own teaching design and delivery; and implementing ideas for improving own performance.
· To carry out pastoral role for students, if necessary referring them to the appropriate authority for guidance.
· To design, as required, teaching programmes for courses delivered primarily in the community setting. Includes identifying learning objectives and selecting appropriate curricula; selecting teaching methods, resources and reading; determining, designing and producing study material; planning course delivery and planning for contingencies such as slower/faster progress than anticipated.
· To carry out teaching-related administrative duties as required.
· To carry out an administrative role within the department, or undertake other activity to contribute to the organisation of the department independently or with others, as required.
· To undertake any other duties consistent with this grade or lower, as may be assigned from time to time by the Co-ordinating Lecturer.
· To ensure compliance with legal and regulatory requirements in respect of equality and diversity, data protection, copyright and licensing, security, financial and other University policies, procedures and codes as appropriate.
· To take reasonable care for the health and safety of yourself and of other persons who may be affected by your acts or omissions at work in accordance with the Health and Safety at Work Act 1974, EC directives and the University’s Safety, Health and Environment Policies and procedures and to cooperate with the University on any legal duties placed on it as the employer.  



Person Specification 
	Essential Criteria (maximum of 10)

	

1. Excellent verbal and written communications skills.
2. Ability to present complex information professionally to a variety of audiences.
3. Evidence of excellent teaching skills (in particular course and lesson planning, group management, methods of assessment, and the use of technology in learning and teaching).
4. Excellent organisational skills and ability to effectively manage and prioritise own workload alongside a flexible and adaptable approach to work.
5. Ability to work collaboratively.
6. Evidence of competence in standard office IT: word processing, presentations and email.  
7. Evidence of appropriate knowledge in relation to the module and this area of teaching.
8. A first degree in a relevant subject.  
9. Previous teaching experience (preferably with adults) relevant to this subject area of expertise.


	Desirable Criteria (if appropriate)

	
10. Experience of teaching adults in higher education.
11. A teaching qualification, preferably in adult or post-compulsory education.
12. A postgraduate qualification in a relevant subject.
13. Willingness to travel throughout south east Wales.




Additional Information
	The Division of Lifelong Learning co-ordinates, develops and promotes the University’s lifelong learning activities and provides part-time university level courses for adults. The programme is diverse and courses are designed to meet the needs and interests of individuals whether in their personal or professional lives.

Autumn / Spring semester
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